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Your User screen will open
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From the top 3 bars on the left, select Richiedere - Giustificazioni - Cartellino Self
Service
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Leave "Parametri di selezione" blank and enter, under "Parametri di laborazione", the
time period you wish to view, for example the whole year, then click on Apri
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Your Timesheet will open on the selected time period.
Click on the icon to the left (sheet with lens) next to the day you wish to select to
view your monthly balance.
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Click on "Eventi" and then on "Riepilogo”
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Your summary screen, where you can view your Total Balance ("Saldo totale"),
will open.
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